
JOB DESCRIPTION FOR CHANCEL CHOIR DIRECTOR  
 

Responsibilities: 

 

 Providing musical leadership to the Chancel Choir is the primary responsibility of the 

choir director.  

 Prepare for and conduct weekly rehearsals (currently held Wednesdays 6-7 p.m.), 

direct the choir anthems, recruit new members, coordinate special music (solos, 

ensembles, children, additional hymn etc.) for worship during the annual choir break 

or other times when there is no anthem. Submit an article for the newsletter each 

month to make the congregation aware of rehearsal times and activities of the choir. 

 Work in cooperation with the pastor and accompanist concerning music for Sunday 

worship that reflects the scripture, series, and/or liturgical day. 

 Coordinate with the pastor and accompanist with music for special services such as 

Christmas Eve, Holy Week, and other special services that may occur. 

 Communicate choir/music ministry information and activities with the choir and 

congregation using such means as the church monthly newsletter social media (ie. 

Facebook), email, and texting as appropriate.  

 Schedules a 4-6-week choir break during the summer months, usually beginning in 

July6 

 Coordinate special music for worship during the annual summer choir break with 

approval of the pastor. 

 

 

Qualifications: 

 

 Be a committed Christian 

 Music degree or relevant experience 

 Must submit and pass a recent background check 

 Safe Gatherings training 

 Be a strong team player 

 Ability to organize, coordinate and motivate 

 Technical skills to utilize resources including computer systems, worship software, 

sound boards, etc. 



 

 

 

Position Review and Termination: 

 

 The part time Choir Director will be hired by the Pastor in consultation with the Staff 

Pastor Parish Relations Committee. 

 This position will be reviewed annually by the SPPR Committee and the Pastor.  This 

will be documented and a written review will be shared with the Music Director.  

 At the end of a three-month probationary period, an evaluation will be conducted to 

determine if both parties are in agreement with responsibilities and performance. 

 Choir Director or the church (represented by the Pastor) may terminate the position 

by giving 30 days’ notice. 

 A 90-day probation period will go into effect starting with the date new hire and SPPR 

chairperson sign this contract.  Employer or Employee may terminate employment 

without recourse at any time during this 90-day period.  

 

 

 


